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DEPARTNENT OF ANCRIYES & RISTCRY

of
s RECORDS DISPOSITION STANDARD !

RECORDS WaRAGENEET DIYIAIOE

A

iRETRUCIIORS

l Applicatlicon Date
.

December 11, 1972

2 . Agercy Appilcation We.

See ssparate ingtrurticnmg for completion -ff FOR RETORDS MANAGEMENT CIVISTON USE

Date Mecalved Appiication No. Tats Cnupleted

DEC 13 1972 #5Y DEC 22 fa72

front and recerse of thie faorm. Xigm criginal and two copies

@nd Sferuard to Pepart=ent of Archives and Wiatory, Aflention

90 Rezords Marczament 5fficar.
3 .‘GII‘I'. Eivfnl r, Sutdiriaina & Adeinistering "ffice Addrrvas - Prerson to Comtart
Georgia Department of Agriculture : . ,éléi£,>/
Consumer Protection - Field Inspection Forces Gebrge Seaton
19 Hunter Street, S.W. - ST DT
Atlanta, Georgia 30334 Director '656-3627
7.RCTION REQUESTED - -
ESTABLISH DISPOSITION STANDARD, DISPOSE OF PRESENT ACCUMULATION;

RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED.

8, Barliest & Latest 9 .Exact Series Title
Dates of Series

Oct. 1971 to Date Consumer Protection Inspectors’Daily Report Files
10.

What is the function of the office in which this record series is created?

This Section administers the Georgia Food Act of 1956, providing for the inspecting of
all food handling firms' facilities and food items offered for sale. It receives applications
for the licensing of food processing plants, wholesale food warehouses, and retail food
stores; issues license, if applicant is gualified; inspects food firms facilities and its
products for compliance; suspends licenses for causes;collects samples of food items offered
for sale for laboratory analysis for quality and quantity of the pmduct; reviews goo
product lables for conformity to rules and regulations; issues withhold from saleﬁon ggod
items suspected of being out of compliance; and issues abatment orders for unsanitary
conditions of firms facilities.

‘P1.This file contains the follow1ng documents (1nclude form nurbers and t1tles, if any,
and file arrangement).

Documents"relating to the Consum Protection Inspectdr's Daily Aﬁtivities.

Form C.P. No. 101, AG 74-020-093 { Consumer Protectlon Division Daily Report)wM
identifies the inspector, his district and date; type of work, travel and
subsistence; and identifies firms inspected for the day.

Files arranged py districts, thereunder alphabetically by inspector, thereunder by month
by date of receipt.

ﬁ ATTACH SAMPLES OF THE FILE .
2.

EQUTPMEST ACCHPIPL Ae. of Treavers {73, Pr. aof Rer graa Bo. aof Dravers Cu. Ft. or Necorda

4 6

-"_, " etter.site Fiie bravera i 6 N AIIUAL RATE oF ACCUMULAT!SN

1n Officets) Tn Storuge Arsafal

.Legal-aite PFille Dravera . Filoor Space Otcupled [Square Peet!

A
This Layg? PrecedicgfAi.| Prior
fenr'a Tear's Year a Yearm®
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QUESTIONNAIRE *iece so " tn the. Eroper colusn. If smswer ls "YES,” plesse eaplaln i == YES WO
13. Is this the Record Copy of the series? o _ [ [ 1]
1L, Is there a duplication of th1s series in another office or agency? - [1 Id
15. Is the information contained in this series ever suzmnarlzed or publlshed" : [ 1 [x

Attach copy of summary or publication. : _
16. Does the seriés contain classified information requlrmg secur:l.ty handhng" LY [«
17. Dces the series .inltlate., amend or termlnate agency p011c1es and procedures‘? : 1 04
18 Could the function be performed if the files were lost or destroyed? 7 oIk O[]
19. Is the series {or major portion of it) regularly microfilmed? If yes, why? [ -] x]
2G. Does the :fecord series provide data as input to an EDP file? [ 1 Ix)
21. Does the record seéries contain documentation prodiicedié.s EDP printout? S [x]
22. Has the Federal Government issued instructions governing the retention/dispo- .[ ] [X]
sition of t_‘.heise fil_es?r ) N “ o .
“23. Will thére be ‘a need fér 'thes;eiijg{:qrdg_ 10, 15 rjreaz:sg from ﬁdw‘.’_ If iesA , what? [ 1 [%]
2k, REQUIREMENTS.. The following requires the files '_t};fife kert__ 1 years:

a.[ISTATE  b.[ISTATUIE OF c.[JAUDIT  d.[IFEDEFAL e.[JADMINISTRATIVE f.[ JHISTORICAL
LAW LIMITATION PERICD . . LAW . - DECISION . - . VALUE
: (Cite Law, Statute, or other reason for the rptentwn requtrement)

25. AGENCY RECOMMENDATIONS. This agency recommends that the file series be cut off at the end
of each -[]CALENDAR YEAR -[]FISCAL YEAR -[JOTHER ucnth]i, ,then:

§] Hold in the current files area_32 month(s)/ year(s)
1 Transfer to { ] State Records Center L ] Local Holdlng Area; hold year(s)

§] Destroy. ] 7 _
] Transfer to State Archives for permanent retentlon B i -
] Destroy immediately after cut-off. N o

[
[
[
i
[ :
[ 1 other: (Spec1fy) ; R

- - e . P A L. i )

A

kecords nt Officer (Signature) /12‘}2‘; OTHER REQUIRED SIGNATURES A pare
[26. Recommendations [Agency Head/Designee ' %g@ % :
in paragraph 25 Approved Disapproved A 12/11/72
are: age Auditor/Designee ' . '
: Approved { 1 Disapproved 2 90:22
STATE RECORDS Secr% of State/Designee @ :
COMMITTEE 1 Appy'oved [ 1 Disapproved [2~/8- 5]
ttgrney General/Designee ; M = ‘
Approved Disapprove ] & /2-28-71)




